
   

 

 

 

 

   

Printed on 100% post-consumer recycled paper 

12666 72nd Avenue 
Surrey, BC V3W 2M8 

 
Reception: 604.599.2126 

Fax: 604.599.2429 
Website: www.kusa.ca 

  

 
 
  
  
  
 
 
 
 
 

 
KSA Club Constitution 

 
The Recognized Constitution of: 

 
____________________________________ 

 
THIS IS THE CONSTITUTION THAT GOVERNS YOUR ORGANIZATION 

 
READ THROUGH ALL SECTIONS CAREFULLY. 

FILL OUT SECTIONS REQUIRED, 
 
 
 
 
 
 
 
 
 
 
 
 
KSA Clubs & Outreach Coordinator 
P: 604.599.2451 
E: clubs@kusa.ca  
 
KSA Vice President, Student Life 
P: 604.599.2126 
E: studentlife@kusa.ca 

 
Introduction 

 
What is a Constitution? 
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A Constitution is a document that provides instructions of how your club will function and govern 
itself. To gain approval as a registered KSA Club, you will need to submit a copy of your Club’s 
constitution.  
 
Do I have to use this constitution? 
As a club you have the choice to use this constitution template or make your own from scratch. If 
you choose to make your own the constitution is required to adhere to all KSA Policies, Regulations 
and Procedures.  
 
How do I complete this constitution? 
This constitution template is set up for easy use and modification. Each section addresses a 
different aspect of club governance.  
 
Highlighted text is information. It is there to help you clearly understand what the purpose and 
function of the section is. You may choose to delete the highlighted text before you submit your 
constitution for approval, or you may choose to keep it. 
 
Blank, underlined spaces: _____________________ designate clauses that require you to add in more 
information. This allows you to create guidelines that best fit your club.  
 
If you wish to delete a clause from this template, contact the KSA Clubs & Outreach Coordinator at 
clubs@kusa.ca.  
 
What happens after the constitution is complete? 
Your completed Intent to Organize form, this constitution and roster of 10 general student members 
is combined to create your official club application. This application is forwarded to the KSA 
Executive Committee for review.   
 
Questions? 
Questions about your Club Constitution, registration process, or general inquiries about KSA Clubs 
can be emailed to the KSA Clubs & Outreach Coordinator (clubs@kusa.ca), or the VP Student Life 
(studentlife@kusa.ca). 
 
 
 
 
 

Article 1: Name  
 
The name of the Club may denote affiliation with the Kwantlen Student Association, using either 
“The KSA ___” or “The ___ of the KSA”; however it may not include either “The KSA” or “The ___ of 
KSA”. The name of the Club shall not contain the words “Council”, “Undergraduate Society” or 
“Society” in their names. The name of the Club shall imply the purposes of the Club. 
  
In case of using a name or logo which is being used by another organization, association, or society, 
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written permission in the form of a contract is to be sought for the use of the same name or logo. 
  
1.1 THE NAME OF THIS ORGANIZATION SHALL BE: 
 
______________________________________________________________________________________ 
 

Article 2: Purpose 

 
The Purpose of the Club is stated to ensure continuity from year to year. It also distinguishes you 
from the other clubs on campus.  
 
THE PURPOSES OF THIS ORGANIZATION ARE:  
 
2.1 ___________________________________________________________________________________ 
  
2.2 ___________________________________________________________________________________ 
  
2.3 ___________________________________________________________________________________ 
  
2.4 ___________________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 

Article 3: Membership 

  
As a club you may wish to have an active and/or honorary membership fee. You may also wish to 
have no club membership fee. If you do not wish to have a membership fee, please write $0 in clause 
3.3 and remove clause 3.4. Follow similar instructions for clauses 3.6 and 3.7. Please keep clauses 
3.8 and 3.9 even if you choose not to have membership fees.  
 
Clause 3.5 – 3.7 is regarding honorary membership. Please list what is required to be an honorary 
member. Is it something decided by a vote, by default in certain circumstances, etc. 
 
The membership of this organization shall comprise of: 
 
3.1 Active Members shall be those members who are registered in a credit course at the University 
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or its affiliated institutions, and are not in default of payment of the KSA fee, and who pay a club 
membership fee. 
 
3.2 The membership period shall not be longer than one (1) year, and shall end no later than 
September 30th. 
  
3.3 Active Members shall pay an annual non-refundable membership fee of ________ as approved by 
resolution of a General Meeting with quorum, at the time of registration.  
 
3.4 Active membership fees shall be collected in the ______________ semester each year.  
 
3.5 Honorary Members shall be those members who are _________________________________________. 
 
3.6 Honorary membership fees shall be _________.  
 
3.7 Honorary membership fees shall be collected _________________.  
  
3.8 Changes in membership fees shall not become binding on established members until the          
termination of the current membership period. 
 
3.9 Fees shall not be refundable under any circumstances.  
 
 
 
 
 
 
 

Article 4: Club Executive Committee  
 
The Executive Committee is traditionally comprised of three or more elected members who act to 
govern the club by managing specific club responsibilities. If your club wishes to govern under a 
different model, such as consensus decision-making, email the Clubs & Outreach Coordinator at 
Clubs@kusa.ca. 
 
The Club shall have an Executive Committee comprising of the following Executive Officers elected 
annually by the Active Members. 
  
4.1    President 
  
4.2    Treasurer 
          
4.3    Vice-President 
  
4.4    ________________ (Additional Executives, Optional)  

mailto:Clubs@kusa.ca
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4.5  ________________ (Additional Executives, Optional)  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Article 5: Funds   
 
These controls are necessary for the protection of the Club against a dishonest signing officer, or for 
protection against the loss of the Club’s monetary transaction records.  
  
Under the B.C. Societies Act, the KSA must be audited once a year or it will lose its status as a  
society. Before the auditor will sign the financial statements of the KSA they must be certain that 
all monies of the society (including monies held by all KSA service organizations, clubs and  
undergraduate societies) have been accounted for. Therefore, so as not to put the status of the  
KSA as a society in jeopardy, the below rules MUST be strictly adhered to. 
 
 5.1 All financial transactions shall be made explicit through a KSA account; all financial  
dealings shall be done through the KSA Administration Office. 
 
 5.2 If any unauthorized accounts are discovered (i.e. outside bank accounts), the Club will be  
subject to de-constitution under the discretion of KSA.  
 
5.3 All funds (including membership fees) must be submitted to the KSA’s accounting office by the 
next business week. All funds your club submits are deposited into your KSA club account by the 
KSA accounting office.  
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5.4 The Club President, Vice President and Treasurer all have signing authority over the club.  
 
5.5 Primary contact with the KSA Accounting department regarding club finances will be done by the 
club Treasurer  
 

 
 
 
 
 
 
 
 
 
 
Article 6: Constitutional Amendements   
 
6.1 An amendment may be proposed at a General Meeting if it is passed by the Executive Committee 
and presented with signed minutes. 
  
6.2 An amendment may be proposed at a General Meeting if it is presented by a signed petition 
representing ________________ percent (______ %)  or ____ number of people of the non-executive 
active membership, whichever is lesser.  
 
6.3 All amendments to the Constitution shall be proposed at a General Meeting of the Club at least 
two weeks before they are voted upon. All amendments must be passed by two-thirds (2/3) majority 
at the General Meeting where the quorum is fulfilled. 
 
6.4 All amendments shall be forwarded to the KSA VP Student Life or the KSA Clubs & Outreach 
Coordinator and shall be favourably voted upon by the KSA Executive Committee in order to become 
effective. 
 

Article 7: Quorum   
 
Quorum is the number of club members that need to be present to be able to vote on motions and 
make decisions. Quorum ensures that there is enough members present to make a democratic Club 
decision. Quorum is often between 15% and 30% 
 
8.1    Unless otherwise stated, the quorum for all meetings shall be ________percent (_____ %) or 
XXXX number of people whatever the lesser is. of the Active membership of the Club excluding the 
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Executive Members. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Club Bylaws 

 

Article 1: General Meetings   
 
1.1 Each Club shall have at least one (1) General Meeting during the Fall and Spring semesters. 
There shall be a minimum of one (1) Annual General Meeting (AGM) the University Spring semester. 
  
1.2 A General Meeting shall be called by the President at the request of the Club Executive 
Committee. 
  
1.3 A General Meeting shall be called by the President on receipt of a petition representing at least 
forty percent (40%) of the active membership of the Club, or quorum as specified in the Club 
constitution, whichever is lesser. The dates must be at least seven (7) days after the initial receipt of 
the petition. 
 
1.4 Notice of the General Meeting shall be posted in an obvious place at least seven (7) days before 
the meeting is to take place. 
 
1.5 The President shall post the Agenda for the General Meeting at least three (3) days prior to the 
meeting. 
  
1.6 Minutes of the meetings must be kept if Club decisions are to be upheld by the KSA in case of 
dispute, and shall be the accepted record of proceedings. 
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Article 2: Club Elections   
 
2.1 The election of Executive Officers shall take place sometime in the _______________ University 
semester.  
          
2.2 Voting shall take place through secret ballot. 
  
2.3 The election must be called, and all members notified, at least three (3) weeks in prior to the 
election date.  
 
2.4 Nominations shall be submitted to the President at least a week before the election meeting. If 
the President is running for a second term, the VP shall accept nominations. If both members are 
running for a second term, the club may elect someone who is not a member of the club to organize 
the nominations and election. 
  
2.5 Nominations may be accepted from the floor.  
  
2.6 The new Club Executive Committee shall assume office at the second Executive Meeting after 
the election. 
          
2.7 Results of the election shall be submitted to the KSA Clubs & Outreach Coordinator no later than 
seven (7) days after the election. 
  
2.8 By-elections shall be called by the President to fill vacant Executive positions. In the event of the 
Presidency being vacated, the Vice-President shall call a by-election. 
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Article 3: Eligibility of Executive Officers  

 
3.1 Only Active Members of the Kwantlen Student Association shall be eligible to hold executive 
offices. 
  
3.2  All Executive Officers must be registered in at least one class (3 credits) during two (2) of the 
three (3) semesters of their executive year (at least a 6 credit total). The semesters do not have to be 
consecutive.  
 

Article 4: Membership Privileges   
 
Active KSA members refers to KPU Students who have paid their student fees and are in good 
standing with the KSA.  
 
4.1    Only active KSA members shall vote, sign petitions or be elected as a club executive. 
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Article 5: Executive Duties   
 
Please complete 3-5 duties for each Executive position. If you need help or suggestions for 
Executives duties, please email clubs@kusa.ca. If you added additional Executive positions in your 
Club Constitution, add in those positions and list 3-5 duties after 5.3.3.   
 
PRESIDENT  
 
5.1.1 Act as liaison to the KSA Executives & Staff  
 
5.1.2 Calling a General Meeting 
 
5.1.3 _____________________________________ 
 
5.1.4 _____________________________________ 
 
VICE PRESIDENT   
 
5.2.1  _____________________________________ 
  
5.2.2 _____________________________________ 
 
5.2.3 _____________________________________ 
 
TREASURER     
 
5.3.1 Act as liaison to the KSA Accounting department.  
  
5.3.2 _____________________________________ 
  
5.3.3 _____________________________________ 
 
 
 
 
 
 
 
 
 
 

Article 6: Procedure   
 
6.1 All procedural matters shall be governed by Robert’s Rules of Order, Newly Revised. 
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6.2 Any further discrepancies shall be decided by KSA Executive Committee, which is the final 
authority. 
 

Article 7: Interpretation   
 
7.1 Nothing in these bylaws shall be interpreted in a manner contradictory to the KSA Constitution, 
Bylaws, Code, rules, regulations or policies enacted from time to time by the Kwantlen Student 
Association.  
 
 


